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IN HOUSE TRAINING NEEDS

ASSESSMENT FORM 2019

ABOUT VOLUNTEERING VICTORIA

	Volunteering Victoria is the state peak body for volunteering and we have a singular and specialised focus on volunteering.

We run a number of courses in volunteer management

· The A – Z of Volunteering

· The National Standards of Volunteer Involvement
· Building an Inclusive Volunteer Program

· The Tuff Stuff (Volunteer Performance Counselling)
· Conflict resolution

· The Three R’s (Recruitment Retention and Recognition)

· Difficult Behaviours

These courses can be contextualised for your workplace. 

Volunteering Victoria members receive a discount on all training services offered. This benefit is automatically reflected in the price quoted. 


ORGANISATION DETAILS
	Organisation name:

	Contact name and position:

	Landline:

	Mobile:

	Office address:



	Contact Email:



	Is your organisation based outside of metropolitan Melbourne?



TRAINING NEEDS
	Summary of training request:

(Please include proposed number of workshops, participants, target audience and any relevant dates)


	Is this training request a variation on previously available Volunteering Victoria training courses?



	If yes, please indicate the workshop and how you are hoping it can be contextualized for your organisation



TRAINING VENUE

	Proposed address for training:


	Parking available for trainer:
Tea and coffee facilities provided:
Public liability insurance:



	My organisation agrees to the following:
□ If the event is regionally based cost of accommodation and travel may be added to the cost of the quote and will be negotiated with the host organisation based on Volunteering Victoria’s policies. 

	□ The host organisation will provide Volunteering Victoria with promotional materials circulated to staff about the training

	□ The host organisation is responsible for handling participant registration

	□ The host organisation is responsible for handling venue and catering. These are not included in the cost of the quote


Please return this form to s.sterling@volunteeringvictoria.org.au 
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